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Supporting the voluntary sector
working in the criminal justice system





Job title: Coordinator – race and justice network
Responsible to:
Director of Support & Development   

Salary:


£33,535 FTE (19,939.86 pro-rata)
Annual leave:  
25 days pro-rata

Office base:             Flexible (option of a London office) with frequent national travel
Working hours:  
22 hours per week (pattern can be flexible) 
Duration of post:
Fixed term contract 18 months 

Clinks

Clinks supports, promotes and represents the voluntary sector working with people in the criminal justice system and their families. Our vision is of a vibrant, independent and resilient voluntary sector that enables people to transform their lives.
Job Purpose
The race and justice co-ordinator is responsible for co-ordinating Clinks’ work supporting, promoting, and representing the specialist organisations led by and providing support to black, brown and Gypsy, Roma and Traveller people in the CJS and their families. For the purposes of brevity this JD uses the term BAME but we recognise the limited and problematic nature of this term. 
This role represents people from a BAME background within criminal justice voluntary sector. The post holder will need to understand relevant structures and build relationships with key partners across sectors. They will engage with government priorities and representing BAME led organisations. They will identify voluntary sector priorities and ways in which Clinks can address these. The post holder will work independently and with other Clinks staff to deliver events, training, and support voluntary sector engagement around BAME related concerns relating to criminal justice. 
The post-holder will work with our network of organisations providing specialist services for people from a BAME background in the criminal justice system to ensure we are meeting their needs, sharing their knowledge, and amplifying their voices to improve policy and practice. 
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Duties and key responsibilities

General

1. Keep up to date with developments impacting the specialist sector led by and supporting the needs of BAME people, collect intelligence about the sector and its service users, and share these with Clinks staff, the network, and stakeholders as appropriate.  

2. Develop and deliver a programme of work to support organisations working with BAME people including a networking forum, information provision, and representing and promoting the work of the sector.

3. Act as first point of contact for organisations working with BAME people in contact with the criminal justice system, and co-ordinate contact with members of Clinks’ specialist network across Clinks to maintain contact and understand their changing needs. 

4. Plan and deliver all communications for the network and stakeholders to ensure its members are informed and up to date, good practice is shared, and resources/publications, and the sectors views are heard.

5. Support Clinks CEO, SMT and policy team to represent the BAME specialist sector and to influence national policy in England and Wales, ensuring they are briefed and up to date for meetings with Ministers, senior civil servants and attendance on committees. 

6. Support staff across Clinks with knowledge and information to foster strong working relationships with relevant government departments and agencies that develop and deliver policy and practice affecting the BAME specialist sector in the criminal justice system.

7. Develop systems to monitor Clinks work on racial inequality and its impact, and use this information to inform planning and for reports on progress. 

8. Work collaboratively with partner organisations on areas of shared interest in relation to BAME people in the criminal justice system. 

9. Identify funding sources and submit funding applications and monitoring reports, working closely with the Head of Business Development. 
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General responsibilities   
· Represent and be an ambassador for Clinks

· Work to support the mission, ethos and values of  Clinks

· Be flexible and carry out other associated duties as may arise, develop or be assigned in line with the broad remit of the position
· Support and promote diversity and equality of opportunity in the workplace

· Work collaboratively with others in all aspects of our work

This job description does not form part of your contract of employment and can be amended from time to time as the needs of the organisation require.

Person specification
Experience, skills and abilities

· Ability to lead, support and co-ordinate a complex network of organisations including representing diverse views, and promoting their work and issues.
· Experience of gathering intelligence from practitioners and / or networks that contribute towards the development and influencing of policy

· Proven ability to understand the policy environment and identify opportunities to influence
· Strong interpersonal skills. Ability to develop and manage relationships with key stakeholders from government ministers, officials and members to service users

· Excellent verbal communication skills, experience of presenting to a range of audiences, facilitating groups and public speaking. 
· Ability to write clearly for varied audiences and in different formats including  blogs, policy documents and briefings

Knowledge


· Understanding of the issues relating to racism in the criminal justice system 

· Role of the voluntary sector in addressing social exclusion

· Criminal justice context and related policy  
Personal attributes and other requirements

· Able to travel extensively within England and Wales

· Able to work some evenings and weekends and stay overnight where necessary. 

· Commitment to anti-discriminatory practice and equal opportunities.  An ability to apply awareness of diversity issues to all areas of work.


· Commitment to the values and ethos of supporting people in the Criminal Justice system

· Commitment to upholding the rights of people facing disadvantage and discrimination in the CJS
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